Sample Letter to Secretary of State 

Note: This letter is a version appropriate for use in Delaware, but can be modified for use in any state. 

Michael Spadaccini

123 Elm Street

San Francisco, CA 94107

415-555-1212

September 28, 2004

State of Delaware 

Division of Corporations 

401 Federal Street, Suite 4

Dover, DE 19901

To whom it may concern:

Enclosed you will find articles of incorporation for Banquo Acquisition Corporation, a corporation that I wish to file in Delaware.

I have enclosed a filing fee of $74.00. Please return any necessary papers in the envelope that I have provided.

Yours truly,

Michael Spadaccini

