25. Job Posting: Open Position

Job Title ______________________________________________________________________

Department _____________________________________________

Pay Grade_____________________________________________ ( Exempt   ( Non-Exempt

Reports to _____________________________________________

Location _____________________________________________

Job Summary __________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Duties and Responsibilities _______________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Minimum Requirements _________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Job Posting Date ____________________________________

All bids must be received by the Human Resources Department within 10 days of the job posting.

