26. Job Position Description 

Job Title ___________________________________________________

Grade _____________________________________________________

Pay Range __________________________________________________

Reports to __________________________________________________

Job Class ___________________________________________________

Location ___________________________________________________

Department _________________________________________________

Job Summary __________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Duties and Responsibilities _______________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Supervision:

Received _____________________________________________

Given _______________________________________________

Position Minimum Requirements:

Education _____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Experience ____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Responsibility _________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Initiative ______________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Skills ________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Physical Requirements ___________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Mental Requirements ____________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Supervision ___________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Equipment Used ________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Other ________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Prepared by ____________________________________ Date __________________

Approved by ____________________________________ Date __________________

