30. Career Development Worksheet for Non-Management Employee Career Interests

Employee _____________________________________________ Date __________________

Job Title __________________________________________ Job Grade __________________

Department _____________________________________________

Please answer each question wherever you have a preference or an opinion. However, it is not necessary to state a conclusion in each area. Indicate approximate timing where appropriate. This will help us ensure that your personal goals are considered in the career-planning process.

I. Personal Career Goals

A. What are your short- and long-term career aspirations?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

B. Do you feel your present job assignment is suitable, given your longer-range aspirations? If so, for how long? If not, please explain.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

C. Do you want to be considered for assignment in another function or department? If yes, please specify.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

D. What are your current and future plans for self-improvement? (i.e., education, etc.)

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

E. Please describe ways you feel the company could help you prepare for future career opportunities. What training programs, developmental experiences, job assignments, or job structure changes do you feel would be beneficial?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

II. Location Preferences

A. Are you willing to relocate now to develop your skills? ( Yes   ( No 

B. Will you be willing to relocate within the next five years? _________ If yes, please indicate time frame:

( one year   ( two years   ( three years   ( four years   ( five years

C. Please describe any location restrictions.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

III. Additional Comments

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Employee Signature _____________________________________ Date _______________

