55. Employee Referral Award

To _____________________________________________

Date ________________________

From ___________________________________________

Congratulations!

We are please to announce that _____________________________________, your recent referral, has been hired effective __________________________________.

According to the terms of our employee referral program, your award of ___________________ will be processed for you on or about __________________.

Once the referred employee has completed 90 days of continuous, satisfactory employment, the remainder of your award will be immediately processed for you.

You are to be aware that this award may have tax implications for you. The award q is  q is not “grossed up” by 20% to offset part or all of the additional taxes that you can incur. 

Thank you again for you support and participation in the employee referral program.

Yours truly,

