56. Notice of Established Workday and Workweek

In order to arrange fair and consistent work schedules and to determine when overtime payments are due for hours worked beyond 40 in a week or ______ in a day, the following standard workday and workweek has been established:

Workday:

The 24-hour period beginning at ________________ (time) and ending at ____________(time).

Workweek:

The seven-day period beginning at __________________(time) __________________ (day) and ending at __________________ (time) __________________ (day).

This schedule becomes effective __________________(date). 

Please contact your supervisor or the Human Resources Department if you have any questions.

